
GUIDE TO APPLYING FOR YOUR WA CARES FUND EXEMPTION 

This is provided as an overview only. Your experience may vary. Not a guarantee of access to or eligibility for an exemption from the WA Cares Fund tax. Information provided 
herein is believed to be an accurate interpretation of the WA Cares Fund legislation as of October 1, 2021. Subsequent legislation may result in changes to this process.  

Not to be used as legal, tax, or financial advice. Consult appropriately licensed and credentialed professionals. 
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It is strongly recommended to not lapse your private LTC insurance while 
you are still working in the event the state audits your private LTC 

insurance purchase to verify compliance with the exemption eligibility. 
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Step 1 – Navigate to the WA Cares Fund website at https://wacaresfund.wa.gov/ and click on Exemptions. This page has an explanation of 
eligibility for the opt-out provision of this legislation. 
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Step 2 – Review the eligibility requirements the click the APPLY FOR AN EXEMPTION button. 
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Step 3 – This page describes the exemption application process, including the need to setup a SAW account (SecureAccess Washington). 
This is essentially a master account for many state services and programs available to residents. You may already have a SAW account in 
which case you can use your existing login. Click the link to navigate to https://secureaccess.wa.gov/  
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Step 4 – Login to SecureAccess Washington or click Sign Up! if you don’t already have a SAW account.  
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Step 5 – Once logged into SAW, click on ADD A NEW SERVICE then browse agencies to find and select Employment Security Department. 
Then select to add PAID FAMILY AND MEDICAL LEAVE (PFML) to your account. (continued below) 
 

 
Step 5 (continued) – After adding PFML click Access Now to be 
taken to the ESD website.   

CLICK HERE 

CLICK HERE 

CLICK HERE 
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Step 6 – SecureAccess Washington will then take 
you directly to the Employment Security 
Department (ESD) website’s section for PFML. 
The last section on this page is where you create 
an account for the WA Cares Exemption. 
Complete the one-page signup to proceed. 
 
 
 
Step 7 – After signing up you’ll be able to see the 
Apply for an Exemption link. Click there. 
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Step 8 – Enter your age, attest to the qualification requirements, and statements you are certifying that you understand. Then click ‘Next’. 
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Step 9 – Verify your identity with a copy of either your drivers’ license or passport. Click ‘Upload’ after selecting your file. Then click ‘Next’. 
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Step 10 – If you see this page at the end then your exemption application has been submitted. 
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What’s Next? 
 

Based on what we’ve seen so far, the state will notify you of any communications 
(including your approval) with an email stating you have a message in your account. 
According to the state, at some point later they will send you your formal exemption 
letter via both email and postal mail. 
 

A copy of this letter is what you provide to your employer as documentation for them 
not to withhold the WA Cares Fund tax from your paychecks. Please keep your letter 
someplace safe. If you change employers, you will need to provide the letter to any 
future employers otherwise they will be required to collect the tax until you do provide 
a copy of the letter. Your employer does not need to see evidence of your private 
long-term care (LTC) insurance policy. They only need a copy of the letter from the 
state which certifies you are exempt from this tax. 

It is strongly recommended to not lapse your private LTC insurance while 
you are still working in the event the state audits your private LTC 

insurance purchase to verify compliance with the exemption eligibility. 


